How to Use the Mimio Interactive Whiteboard
Basics to Jogging to Advanced

First Steps
Mimio Notebook
· Orient the Mimio: bottom button the on the device on the board
· Opening the Mimio Tools (under Tools)
· Writing with the stylus
· Changing colors
· Changing line thickness
· Erasing
· Making Shapes
· Using the Text Tool
· New Page and duplicate a page (insert|duplicate page)
· Navigating between pages (and “slide sorter” [multipage] view)
· Full Screen (and back to not full screen)
· Saving the notebook
· As a notebook (.ink)
· As a PDF (.pdf)
Other Software  (Word, Internet, Spreadsheet, etc.)
· Using the stylus to click, select, and drag.
· Using the keyboard to type (use the icon in the lower-right tray).


Walking
Mimio Notebook
· Using the Gallery (in Mimio Tools)
· Backgrounds (these are fixed)
· Pictures (these are moveable) 
· Using the hammer-and-wrench applications
· Using the reveal shade.
· Handwriting recognition: write (with a pen); select with selection tool; Tools|Recognize Ink (One option if you post to the Internet after class is to turn most/all handwriting to text.)
· Using the (programmable) buttons on the stylus
· Using Full Screen mode.
· Saving the notebook
· As HTML (.html)
Other Software
· Copying from Word to the Notebook (example, from a worksheet to the Notebook).  Use copy and paste.
· Screen annotations = Writing/“scribbling” on other software: Mimio Tools|screen annotations (brings ups a green border).  Leave this mode by clicking the Mouse icon (in Mimio Tools).  (These screen shots are saved in the Gallery under Screen Annotations and can be used in the Notebook.)
· Using the hammer-and-wrench applications
· Using the reveal shade.

Jogging 
Mimio Notebook
· Using Screen Clipping (in Mimio Tools) to crop graphics from another piece of software. 
· Insert|duplicate page.  This is useful if you want to show steps on subsequent pages (and have all previous work brought forward).
· Locking objects so that they do not move: right click and lock.
· Grouping objects and Ordering (layering).  This is common to most multimedia software.  Right click the selected object(s).
· Hyperlinks: select|Insert|hyperlink Again, common to most multimedia software.
Other Software
· Handwriting recognition using Write Anywhere.  Click for insertion point; write off somewhere; wait (about 2 seconds) and the text should be entered.  This works fairly well with Word and Excel and Google, but there are no guarantees. 


Advanced
· Making your own gallery items.
· Using the Dry erase markers on poster paper (anywhere in the room) which is captured in the computer (and may be displayed through the projector).
· Using the Dry erase markers without a projector.  The information is captured in the Notebook.


HOW-TO
· Orient/Calibrate the screen: Get the projector image the way you like it.  Then click the bottom button on the mimio device attached to the whiteboard.
· Bring up the Gallery: Mimio tools and click the picture frame.
· Write on a piece of software (e.g., put handwriting notes on a webpage or Word document).  Two ways:
1. In Mimio Tools select the Screen Clipping icon.  Crop the screen you want to write on.  The “screen clip” is automatically placed in the Notebook.  Go to the Notebook and write on it.*
2. Use Mimio Tools|Screen Annotations (brings ups a green border).  Leave this mode by clicking the Mouse icon (in Mimio Tools).  Retrieve screen annotations in the Gallery.*
*My opinion: If I want to save my notes long-term, I prefer method 1.  If I just want to make some marks to call attention to something, I use method 2.
· Bring up the onscreen keyboard: Use the icon in the lower-right tray.  If the icon is not there to bring up the “Text Tools”: Mimio Tools|Applications (it looks like a hammer and wrench)|Text Tools
· To enter information (which becomes text) by using handwriting recognition in the Notebook, write on the screen, then select and right click|recognize ink.
· To enter information (which becomes text) by using handwriting recognition into a piece of software (e.g., ss or Word), right-click the icon (if you see the keyboard icon use that) in the lower-right try and select Write Anywhere.  Get an insertion point then write anywhere.
· Program the buttons on the stylus: Tools (menu)|settings|Interactive
· Get Users Guide or Quick Reference Guide: go to support at www.mimio.com.

Download Mimio software at www.mimio.com.
Full (searchable) Users Guide available under support at www.mimio.com.
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